
  

 

Student Attendance Information  
for PARENTS & GUARDIANS 

Ways to notify us of 
your child’s absence 

 Go to our website home 
page NOTICES tab /         
ABSENCE NOTIFICATION. 
You can print off a paper 
copy, complete the de-
tails and send it along to 
school with your child OR 
complete the electronic 
version which emails 
your notification directly 
to the school.   NOTE … 
this is the preferred way 
of notifying the school 

 Getting an Absence Noti-
fication form from the 
office, completing it and 
handing it in at the office 

 Speaking directly to your 
child’s class teacher, 
providing they are availa-
ble of course 

 Phoning the school dur-
ing office hours (8.00am - 
4.00pm) 

Please read this important information sheet!  

In 2014, new Legislation came into effect in Victoria stating 
that following an absence, parents must provide an ac-
ceptable reason for their child’s absence. Where a child has 
several (5 or more) unexplained absences, this can now be 
reported to the Department of Education & Training. A fine 
can then be imposed on a parent if no improvement is 
made following notification.  

We all want our students to get a great education and the building blocks for this begin with 

students coming to school every day. Missing school can have a major impact on a child’s fu-

ture—a student missing one day a fortnight will miss four full weeks by the end of a school year. 

By year 10 they’ll have missed more than a year of school.  

There is no safe number of days for missing school—each day a student misses puts them be-

hind and can affect their educational outcomes. Remember, every day counts and it’s not OK to 

be away unless there is an acceptable reason for each absence.  

An Acceptable Reason Must Now Be Provided For 
Each Absence 

A  parent must provide an acceptable reason each time their child is absent. With the new legis-

lation, a parent can be reported if they have failed to provide acceptable reasons for 5 or more 

absences. Most of our parents are now in the habit of providing an explanation following their 

child’s absence (thank you!) but for those who often overlook this requirement, then please be 

advised, the rules have now changed.  

Late Arrivals 
We realize that on occasions, unexpected things do happen re-

sulting in a late arrival at school. Where this is just an occasional 

occurrence, then this late arrival is acceptable. Most of our parents 

do a great job of getting their children to school on time so well 

done! Where children regularly arrive late however, this is really 

unsettling for them and it is not a good way to start the school day. 

Regular lateness gives the wrong message to a child and it’s a habit 

that they too can fall into. Not only is their day interrupted but so 

too is the class that they walk into. First thing in the morning should 

be a settling in time for students, initial instructions are given out, 

sometimes a class heads straight off to a specialist program etc.  To give your child a good start 

to their school day, they must arrive on time and be ready to start school by 8.40am.  

Perfect Attendance Awards 
A number of our students have perfect attendance rec-

ords and we would like to recognize this. Starting next 

term, students with 100% attendance in a full month will 

be acknowledged with a Perfect Attendance Certificate. 

This means they arrive at school on time too. 
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A reminder that all student absences 

and late arrivals are reported in mid 

and end of year student reports. A 

late arrival is when a child arrives at 

a classroom after the bell has rung. 


